
 

LETTER OF INTENT 
 

As a commitment to the goals of Menlo School, I/we pledge __________ to the Menlo Centennial 
campaign as an unrestricted gift. 
 

It is my/our intention to fulfill this commitment in:  ___Cash ___Securities 
 

This commitment will be fulfilled in accordance with the following schedule: 
 

$____________________________ on or before _______June 30, 2020________________ 

$____________________________ on or before _______June 30, 2021________________ 

$____________________________ on or before _______June 30, 2022________________ 

$____________________________ on or before _______June 30, 2023________________ 

$____________________________  on or before _______ June 30, 2024 ________________ 

 
I/we understand and acknowledge that monies pledged and paid to Menlo School pursuant to this Letter of                                 
Intent will be recorded as unrestricted, enabling the funds to be used to fulfill the mission of the School as                                       
determined by its Board of Trustees. 
 
Donor Information: 
 
Name(s) _______________________________________________________________________ 

(as you would like to be listed in publications and donor recognition) 
 

Signed: _________________________________________ Date ____________________ 

Name(s): ______________________________________________________________________ 

Address: _______________________________________________________________________ 

City: _________________________________ State: _________ Zip: _______________ 

Phone: ______________________________________ 

 
Please make checks payable to Menlo School. To transfer securities, please contact Vidya Kagan, Menlo 
School Development Office, at (650) 330-2044 or vkagan@menloschool.org. 

 
 

Thank you for your support of Menlo School! 
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